
Accounts Payable Automation



What is AP Automation?

Scan and route invoices electronically at 

the point of collection.

Approve invoices electronically .

Capture key information automatically at 

the time of scanning (Invoice No, PO 

Number, etc). 

Automatically sort and file invoices.
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Invoices to reduce data entry

Accounts Payable process



Benefits

Substantial reduction in operating costs.

Improved communication with vendors and 

staff delivered by high visibility and instant 

access to invoices and supporting documents.

Drastically reduce waste across the 

organisation by reducing paper, printing and 

delivery costs.

Fast and accurate information!



Easy to use

Documents and 

faxes are 

delivered to the 

inbox for 

processing.

Invoices are either 

scanned locally or 

remotely.



Capture Data

Documents in the 

inbox are 

automatically 

processed.

Data captured can 

include ïPO 

Number, Invoice 

Number, Date, 

Amount etc.



Exception handling

Exceptions require 

verification.

The relevant 

location on the 

invoices is 

highlighted to 

simply data entry.

Template is stored 

for future use.


